
 
Request for Proposals (RFP) Video Guidelines 

 

Please be advised that there will be no live presentations during this Resident Proposal 
Review Board (RPRB) cycle. All presentations must be submitted as videos. Below are the 
detailed guidelines for the video presentation: 

• Presentations must be submitted via video format. Please ensure that your video 
clearly states the name of your agency and program. The following are ways to 
submit your video: 

o Upload the video to YouTube as a private video and email the corresponding 
link to readybyfivekent@firststepskent.org. 

o Upload the video to a Google Drive or OneDrive and email the corresponding 
link to readybyfivekent@firststepskent.org. Please ensure that anyone with 
the link can view the video. 

• The length of the video should not exceed five (5) minutes. 

• The video should include a comprehensive overview of your agency, the proposed 
program, the target population you aim to serve, and any additional information 
pertinent to the RPRB’s review. 

• The deadline for video submissions is May 14 at 3 PM. 

We encourage all applicants to follow these guidelines carefully to ensure that their 
submissions are complete and considered for review. Should you have any questions or 
require further clarification, please do not hesitate to contact us. 

 

What to include in your 5-Minute video for Resident Proposal Review Board:  

1. Organization Overview  
a. Introduction: Name, mission, story, etc.  
b. What motivates the work and community need your organization addresses.  

 
2. Program  

a. Clearly describe your program or show program in operation and highlight 
what makes the programming unique or innovative.  
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3. Target Population and Impact  

a. Identify what population your program serves and include outcomes your 
program aims to achieve. 
  

4. Teams and Call to Action 
a. Introduce key team members or partners 
b. Conclude with why funding is important now and how it will help deepen or 

expand your impact within Kent County.  


